
Assistant Eco-Center Manager – Berkeley - San Rafael - San Francisco 

Part-time & Full-time Positions – Berkeley - San Rafael  - San Francisco 

Are you looking for full-time or part time work that contributes to a cleaner environment? Are 
you able to work from Tuesdays to Saturdays? Does the opportunity to work at a socially 
responsible electronics recycling & reuse company excite you?  
 

We have immediate openings for the following positions: 

Berkeley  Part-time 20 hours  Tuesday through Saturday 
San Rafael  Part-time 20 hours  Tuesday through Saturday 
San Francisco  Part-time 20 hours  Tuesday through Saturday 
San Francisco  Full-time 40 hours Tuesday through Saturday 

GreenCitizen is seeking part-time and full-time assistant managers to help run, operate, and 
grow its electronics recycling and educational eco-centers. As a part-time position, this is a 
rare opportunity to develop or to use experience in customer service, store operations, and 
environmental activism. 

About GreenCitizen, Inc.  

GreenCitizen was founded to address the global e-waste crisis, piloting in San Francisco Bay 
Area. 
Our vision for handling end- of- life electronics is holistic and unique. We operate six eco-
centers in the Bay Area to provide businesses and everyday folks with convenient solutions to 
dispose of unwanted electronic items. We first attempt to reuse, repair, and refurbish 
electronics to extend their useful lifetime. Items that cannot be reused are re-manufactured 
within 150 miles of the Bay Area, and meet strict environmental R2 or e-Stewards standards.  
Furthermore, GreenCitizen offers pickup services for electronic waste for a variety of 
businesses and commercial environments throughout the Bay Area.  

We take no short cuts when it comes to managing our community's electronics. Building a 
model, which goes way beyond current business methodologies, and addressing this Hi-Tech 
issue in a Hi-Tech manner is something we pride ourselves on. 

The Eco-Centers are open Monday through Saturday. 

Job Summary  
 

Current eco-center locations include: San Francisco, Mountain View, Berkeley, Burlingame, 
San Rafael with forthcoming expansion. This position will be part-time, with the opportunity 
for growth into a full-time position. 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Assistant Center Manager responsibilities will include: 

Educating customers about the importance and value of recycling/reusing electronics  
Operating and managing a GreenCitizen Eco-Center  
Coordinating pick-ups of electronics with businesses, buildings, and other clients/
customers  
Sorting and preparing received electronic goods for shipment  
Addressing customer concerns and complaints in a professional manner 
Serving as the liaison between the center and the business and residential community 
Occasional event planning/preparation; and design of marketing materials 
Occasional business development 

Qualifications  
Successful Assistant Center Managers will have most, if not all, of the following skills and 
qualities:  

Love of the environment and social responsibility, combined with a passion to educate 
consumers about environmental issues 
A record of strong personal achievement—demonstrating that you are a self-starter, a role 
model and a leader is highly desired; and, a Bachelor’s degree is preferred. 
Strong work ethic and punctuality 
5-10 years of work experiences preferred 
Ability to be a team-player  
Excellent customer service and customer relationship skills 
Excellent communication and public speaking skills  
Demonstrated ability to take initiative and go the extra mile 
Problem-solving skills, people skills, and creativity 
Strong business acumen 
Ability to prioritize activities and multi-task, while being detail-oriented and reliable  
Good physical condition and ability to lift 70 pounds  
Ability to work 9: 45 am to 6:15 pm.  

How to Apply  

Serious applicants are encouraged to submit both a cover letter and resume 
to notjustajob@greencitizen.com, with the subject line: “August 2015-Part-time Assistant 
Center Manager Applicant-”  
 

GreenCitizen is an Equal Employment Opportunity employer. All qualified applicants will 
receive consideration for employment without regard to race, national origin, gender, age, 
religion, disability, sexual orientation, veteran status, or marital status.  
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